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MUSD 
MANTECA UNIFIED SCHOOL DISTRICT 

P.O. Box 32 2271 West Louise Ave., Manteca 

Manteca, CA 95336 (209) 825-3200 

Job Description No. 209.23 

PARAPROFESSIONAL EARLY CHILDHOOD 
EDUCATION 

SUMMARY OF POSITION: 

Under the direction of the assigned administrator and under the general supervision of teacher and/or 
other certificated employee, provides instructional/behavioral support to students, in general 
education and special education programs, in accomplishing learning objectives. Performs other 
related duties as assigned. 

MINIMUM QUALIFICATIONS - EDUCATION AND/OR TRAINING: 

High school diploma or equivalent and 48 college units or Associate of Arts degree or higher or pass 
proficiency requirements established by the District. 

DESIRABLE EXPERIENCE: 

Experience working in schools or experience working with school age children, 3-6 years of age. 

SKILLS AND ABILITIES: 

1. Understands the concepts of child growth and development and characteristics of childhood 
behavior. 

2. Possesses knowledge of District policies, rules, and regulations. 
3. Operates a variety of audiovisual, office, and school equipment. 
4. Understands and carries out oral and written instructions. 
5. Possesses knowledge and understanding of the basic principles and concepts of math, 

language arts, reading, science, and social studies. 
6. Utilizes proper English usage, grammar, punctuation, spelling, and speaking skills. 
7. Maintains a positive and safe learning environment. 
S. Understands and follows oral and written instructions and completes assignments in an 

independent manner. 
9. Works with students, District personnel, and the general public in a pleasant and cooperative 

manner. 
10. Maintains professional confidentiality and works collaboratively with peers. 
11. Possesses competence in the usage of basic computer skills and standard office software 

applications. 
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12. Analyzes situations and takes appropriate action regarding routine/ emergency procedural 
matters without immediate supervision. 

13. Plans, organizes, and coordinates assigned tasks so as to meet established timelines, 

ESSENTIAL FUNCTIONS: 

1. Implements teachers' plans by assisting students individually or in small group settings. 
2. Assists in the administration of various assessments. 
3. Assists students operating computers for instructional purposes. 
4. Prepares work area, assembles materials, and helps students with projects. 
5. May accompany teacher and/or students on field trips and assists with supervision. 
6. Assists in presenting lessons for different age levels and learning abilities in individual or small 

group settings. 
7. Participates during learning/experiences and promotes the well-being of students, 
8. Promotes the well-being of students by helping them develop a positive attitude/self-image and 

an ability to cooperatively play and interact with other children and adults. 
9. Prepares and assembles instructional materials for use in lessons. 
10. Assists with student discipline/supervision in the classroom and on playgrounds, buses 

and in the cafeteria. 
11. Prepares bulletin boards and other materials aimed at creating a pleasant learning 

environment, 
12. Maintains privacy and confidentiality relating to all students. 
13. Assists with the implementation of behavior support plans to calm and encourage students 

and control and redirect undesirable, inappropriate, or target behaviors. 
14. Assists students in mainstreamed settings. 
15. Provides infant and toddler care and assists with parenting techniques. 
16. Assists students with meals; assisting and supervising students during meals, 
17. Work with students on developmentally appropriate hygiene skills. 
18. Assists in the physical and personal needs of students. 
19. Communicates with teacher any learning or behavioral problems that arise with students. 
20. Interacts in a constructive and positive manner with parents. 
21. Assists in maintaining other records as required. 
22. Maintains timely, regular, and consistent attendance at work. 

PHYSICAL REQUIREMENTS: 

1. Stands, bends, stoops, walks, kneels, crouches, reaches overhead, grasps, pushes, and pulls. 
Moves, lifts and/or carries up to 50 pounds. 

2. Repetitive usc of hands (i.e., fine manipulation, simple grasping, and power grasping). 
3. Sits, walks, or stands for extended periods of time, 
4. Dexterity of hands and fingers to operate computer keyboard or typewriter, standard office 

equipment, and use a telephone. 
5. Sees and reads a computer screen and printed matter with or without vision aids. 
6. Distinguishes colors with or without vision aids. 
7. Reads and understands rules and policies, labels, and instructions. 
8. Verbal communications, including the ability to speak and hear at normal room levels and on 

the telephone. 
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WORK ENVIRONMENT: 

1. Work is performed outdoors and indoors in a school environment. 
2. May be exposed to childhood and other diseases in a school environment. 
3. May be exposed to blood and other body fluids as well as blood borne pathogens. 
4. May he exposed to dust, oils, and cleaning chemicals, including antiseptics and disinfectants. 
5. May be required to work outside of normal workdays and office hours to meet training 

requirements or meet emergency needs. 
6. May be required to work in emergency situations. 

SPECIAL REQUIREMENTS: 

1. Maintain valid First Aid and CPR Certification. 
2. Successfully complete related training as required by the District. 
3. Maintains a valid California driver's license. 
4, Maintains District-insurable driving record. 

Board Adopted: PENDING 

{Sa/a,j' Schedule: Range 12 $16.52 - 23.04/per hour (Classified Sa/ay Schedule) } 

/ 

04/05/2022 

ck) 5k\ '/o/z.. 
Mt O5'c'1#-22' 


	Page 1
	Page 2
	Page 3
	Page 4

